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NONAPPROPRIATED FUND POSITION DESCRIPTION JOB TITLE: Computer Operator POSITION
NUMBER 01-0059 JOB SERIES: 0332 PAY LEVEL: NF-2 Summary of Duties:

Executes batch jobs to the system and controls the release of remote entry jobs to their respective host main frame
systems. Follows prescribed operating schedules to permit required processing where the output from one step is
required to complete processing later steps or jobs.

Activates standardized system control programs, associated tapes and disk units. Monitors system operations to
identify times for changing tape mounts, change disk allocations, and detect system messages indicating problems in
disk or tape drives or in communication channels. Corrects tape or printer feeder problems and other minor
problems in the tape drives and printers or other peripherals maintained in the computer center.

Performs other related duties as assigned.

MINIMUM QUALIFICATIONS:

One to two years experience that demonstrates knowledge of mini-digital computer systems and peripheral devices
including interactive and batch processing. Working knowledge of operating systems and job control languages to
assist in monitoring processing of production workloads.



